
Is this a new Vendor?

YES NO

What is the
payment

for?

Complete
W9 and

Foundation
Check

Request

 Check
Requests

will be paid
to VSU

  Do I need to complete a W9?

VSU Employee
or Student

Receive Timely
Payment

Reimbursement within
Foundation Policy

Guidelines
Prizes,

Awards,
Rent, Moving

Expenses

Complete and
submit with

Check Request
a W9

Recieve
Timely

Payment

Services

All personal service
expenditures must be

made through VSU
payroll and charged to

sponsored project.
*Consult with

Advancement VP for
excpetion


